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ITPABHJIA
BHYTPEHHEro TPYA0BOIro pacrnopsiaka 1jsi paboTHUKOB

Hacrosimme IlpaBunma ompeneistoT BHYTpEHHHH TpyIoBoW pacmopsmok B MBOY
Mupeimreikekas COILL, mopsmok mnpuema Ha paboTy M YBONBHEHHS pPabOTHHKOB,
OCHOBHbIE OOSI3aHHOCTHM PaGOTHHKOB M aJMHHHCTPALMH, PEXUM paboduero BpeMeHH, a
TaKXe MEpPbI MMOOIIPEHMS ¥ OTBETCTBEHHOCTH 3a HAPYIICHHE TPYAOBOM IMCIUIUIAHEL.

1. Ilpuem Ha padory
1.1. Ilpuem Ha pabory B MBOVY Ilupsiursikckas COILl mpon3BOAUTCS HA OCHOBaHHH
3aKIIFOYEHHOTO TPYIOBOTO JOTOBOPA.
1.2. TIpu ipueme Ha paboTy aIMHHHCTpaLHst 0053aHa T0TPe60BaTh OT IOCTYNAOIIETO:
- IPEABSABICHUS TACIIOPTa, YAOCTOBEPSIOIIETO JINYHOCTE;
- IPEJIOCTaBIICHUS TPY/IOBOU KHMKKH, 0(OPMIEHHON B yCTAaHOBICHHOM ITOPSIIKE,
- CTPaxoBOT'0 CBHU/CTEILCTBA ITOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHKs,
- IOKYMEHTOB BOWHCKOTI'O yYeTa - I BOEHHOOOS3aHHBIX U JTHII, TOUTIeXKAIUX [IPU3BIBY Ha
BOCHHYIO CITyXO0Y;
- JMIUIOMa MM WHOTO [OKyMEHTa O IIOMy4eHHOM OOpa3OBaHWM WM JIOKYMEHTa,
TIOATBEP)KAAIOMIETO CIENMATBHOCTD UIIH KBATH(DUKALIHIO.
- CripaBKy 0 CyIUMOCTH
[Ipriem Ha paGoTy 6e3 yKa3aHHBIX JOKYMEHTOB He IIPOM3BOUTCA.
IIpreM Ha paboTy opopMIIsIeTcs MPHKa3oM (paclopsHKEHHEM) aqMHUHUCTPAINH, H3TAHHBIM
Ha OCHOBAHMHM 3aKIIOYEHHOTO TPYHOBOTO IOrOBOpa, KOTOPHIM OOBSBISETCS PAaOOTHUKY
IO PaCIMCKY B TPEXTHEBHBIM CPOK CO THs IOAIMCAHUS TPYIOBOTO TOTOBOPA.
Ilpu npueme Ha paGoTy pabOTHHKY MOXET OBITh YCTAHOBJIECHO HCITBITAHUE
IIPOIOJDKUTEILHOCTEIO He Ooltee 3 MecsIles.
1.3. Ilpu mocryriennn paGoOTHHKa Ha paGoTy WM TEPEBOIE €ro B YCTAHOBIEHHOM
NIOPSIIKE Ha IPYTYIO paboTy AIMUHHCTpaIus 00s3aHa:
- O3HAaKOMHTH DabOTHUKA C TIOPYyYeHHOH paboTOM, YCIOBHAMHM M OINATOH Tpyua,
Pa3bACHUTL paOOTHUKY €ro MMpaBa U 00SI3aHHOCTH,
- O3HAaKOMUTH C NPaBUJIaAMHU BHYTPEHHETO TPYIXOBOTO PaCIOPSIKa;



- MPOBECTH MHCTPYKTAXX [0 TEXHHUKE OE€30M1aCHOCTH, IMPOU3BOJCTBEHHOW CAHUTAPUH,
IPOTUBOIOXKAPHON OXpaHe U JPYruM MpaBUiIaM OXpaHbl TPYJa, pa3bsiCHUTh 00S3aHHOCTD
[I0 COXPAaHEHUIO CBEJIEHUI, COCTaBISAIONIMX KOMMEPYECKYIO WM CIYXEOHYIO TaliHy,
OTBETCTBEHHOCTH 3a €€ pa3IJlallleHUE.
1.4. IlpekpaiieHue TpyIOBOrO JOroBOpa IPOU3BOAUTCA TOJBKO 110 OCHOBAHUSM,
IPEIyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEILCTBOM P®.
PaGoTHMK MMeeT TpaBO pacTOPrHYTH TPYAOBOW JOTOBOP, MNPEAYNpEenuB 00 3STOM
aJIMMHUCTPAILIMIO B TUChMEHHOU dopMme 3a nBe Henenu. [1o ncreueHnn ykazaHHOTO CpOKa
NpeaynpexaeHuss o0 YBOJbHEHHMHM pab0OTHHK BIpPaBE MpEeKpaTUTh padoTy, a
aJIMUHUCTpanus 00s3aHa BbIIATh €My TPYJIOBYIO KHIDKKY C BHECEHHOI B HEe 3amuchio 00
YBOJIbBHEHUH, JAPYTUE JTOKYMEHTBI, CBA3aHHbIE C pabOTOW, MO MHUCbMEHHOMY 3asBJICHUIO
paboOTHHKAa W TPOU3BECTH C HUM OKOHYATeNbHbIM pacuer. [IpexpaieHue TpymoBOTO
I0roBopa 0(popMIIIeTCs MPUKA30M MO NPEATPUSITHIO.
I[To cormamenuto Mexay paOOTHUKOM U aMUHUCTpALMEN TPYyAOBOM JOIrOBOP MOXET OBbITh
pPacTOPrHyT U 0 UCTEUEHUS CPOKa MPEIyNpexIeHUs 00 yBOJIbHEHHUH.
3anyMcu B TPYAOBYIO KHHMXKKY O IPHYMHAX IPEKPAIIEHHs] TPYAOBOIO JTOTOBOPA JIOJKHBI
IIPOU3BOJUTHCS B TOYHOM COOTBETCTBUU C (popMysnnpoBkaMu TpyaoBoro kojekca PO miu
MHOro (henepaJbHOr0 3aKOHa M CO CChUIKOM Ha COOTBETCTBYIOIIHME CTAaThbiO, ITYHKT
Tpynosoro xonekca P® wiu nunoro genepanbHOro 3aK0Ha.
JIHEM yBOJIbHEHHUSI CYUTAETCS OCIETHUN J€Hb pa0OTHI.

2. OcHOBHBIE 00513aHHOCTH PA0OTHHUKOB
2.1. Pabornuku MBOY Ilupsimrsikckas COLI gomKHBI:
- J00pPOCOBECTHO BBIMIOJHATH CBOM TPYIOBBIE OOS3aHHOCTH, COOJIIOAATH TPYAOBYIO
JUCLHUIUIMHY, CBOEBPEMEHHO M TOYHO HCIOJHATH PACHOPSKEHUS AAMUHUCTPALMU U
HEIMOCPEJICTBEHHOTO  PYKOBOJAMTENSA, HCIONb30BaTh Bce pabodee Bpems A
MPOU3BOAMUTENIBHOIO TPYyJa, BO3AEPKUBATHCS OT JEUCTBHM, MEMIAIONIMX JPYTrUM
pabOTHUKAM BBITIONHSATH UX TPYAOBbIE O0SI3aHHOCTH;
- KQUECTBEHHO U B CPOK BBIINOJHATH MPOU3BOACTBEHHBIE 3aaHUs U TIOPYYECHHS,;
- coOmoaTh TpeOOBaHUS MO OXpaHe TPyJa, TEXHUKE 0€30MacHOCTH, MPOU3BOJICTBEHHON
CaHUTApHM, TUTHEHE TPYAA U IPOTHUBONOXKAPHOU OXPAHE;
- colepkaTh CBOe pabouee MecTo, 0OOpYIOBaHME M TPUCIOCOOJICHUS W TepeaaBaTh
CMEHSIoUeMY pPaOOTHUKY B TMOpSJIKE, YUCTOTE M MCIPAaBHOM COCTOSIHUH, a TaKXKe
coONI0IaTh YMCTOTY B OTAENE M Ha TEPPUTOPUU MPEANpPUATHS; COOJIOIAThH
YCTaHOBJICHHBIN MOPSIOK XPAHEHUS] MATEPUATIbHBIX LIEHHOCTEN U IOKYMEHTOB;
- 0epeXHO OTHOCUTBHCS K UMYILIECTBY paboTOAATENS U APYTHX PAOOTHUKOB;
- HE pa3rjamaTrh OXPaHSIEMYI0 3aKOHOM TailHy (TrOCylapCTBEHHYIO, KOMMEPYECKYIO,
CIIyKEOHYI0 M HMHYI0), CTaBIIyI0 HM3BECTHOW pPAaOOTHUKY B CBSI3U C HCIIOJIHEHHEM UM
TPYJIOBBIX 005I3aHHOCTEH.
2.2. Kpyr o0s3aHHOCTEH, KOTOpBIC BBIMIOJHSAET PAOOTHUK MO CBOEH CHEIMaIbHOCTH,
KBaJIM(UKALMK, JOJDKHOCTH, OIpeNessieTcsl TPYIOBbIM JIOTOBOPOM, JIOJDKHOCTHOM
MHCTPYKLHEMN.
2.3. 3anpemaercsi HaxoIMThCS Ha padoyeM MecTe B COCTOSIHUM AJIKOT0JbHOIO,
HAPKOTHYECKOI0 ONbSHEHUS.




3. OcHOBHBIE 0013AHHOCTH AJIMUHHUCTPAIUU
3.1. AnMuHHMCTpaIus o0s3aHa:
- cOOJII0/1aTh TPYAOBOE 3aKOHOIATEIILCTBO;
- PEIOCTaBUTh PAOOTHUKY pabOTy, OOYCIOBICHHYIO TPY/IOBBIM JIOTOBOPOM;
- o0ecrneunTh OE30TMACHOCTh TPyJa MU YCIOBHsI, OTBEYAIOIIUE TPEOOBAHHUSAM OXPaHBbI H
TUTHEHBI TPY/a;
- o0ecrnieunTh pabOTHUKA 000PYI0BAHHEM, MHCTPYMEHTAMHU, TEXHUUECKOUN TOKYMEHTaIlUen
Y UHBIMH CPEJICTBAMHU, HEOOXOAMMBIMH TSI HCTIOTHEHUS UM TPYJIOBBIX 00sI3aHHOCTEH;
- BBIIUTAYMBATH B TIOJHOM pa3Mepe MPUUYUTAIONIYIOCS PaOOTHHKY 3apaOOTHYIO IIaTy B
CPOKH, YCTAaHOBJICHHBIE TPYIOBBIM 3aKOHOAATEIHCTBOM, KOJIJIEKTUBHBIM JOTOBOPOM,
MpaBUjIaMu BHYTPEHHETO TPYAOBOTO PaCHOPsIKA, TPYIOBEIMU JTOTOBOPAMHU;
- cmocoOCTBOBaTh paOOTHWKAM B TIOBBINIGHWA WMH CBOEH  KBaM(UKAIIAH,
COBEPIIICHCTBOBAHUH MPOGECCHOHATHHBIX HABBIKOB.
3.2. AIMHHHUCTpaIds  CTPEMHTCS K  CO3JaHUI0  BBICOKOIPO(HECCHOHAIBHOTO
PaboOTOCIIOCOOHOTO  KOJUIGKTHBA, PA3BUTHIO KOPIOPATHBHBIX OTHOIICHHH BHYTPHU
MPEANPHUATHS, TOBBIIMICHUIO 3aWHTEPECOBAHHOCTH Cpeau pPaOOTHUKOB B Pa3BUTUU U
YKPEIJICHUH JIeSITEIBHOCTH TIPEATPUSITHS.

4. Pabouee BpeMs U BpeMs OTAbIXa
4.1. B cooTBETCTBMM C JEHUCTBYIOIIMM 3aKOHOAATENBCTBOM HA MPEANPUSATUN
yCTaHaBJIMBAETCA IIECTUIHEBHAas  paboyas HeOenas C OJHUM  BBIXOJAHBIM JHEM —
BOCKpeceHbe. [Ipo1oKUTeNnbHOCTS pa00Yero BpEMEHU COCTABIIAET _ YacOB B HEJEIIIO.
I'padux pa®oOThI, ONpenensromMid Hayaao €KEJHEBHOM paldoThl, BpeMs OOEIEHHOIO
nepepbiBa 1 OKOHYaHUE PabOoyero JHs, yCTAHABIMBACTCS Il paOOTHUKOB MPEIIPHUITHS C
Y4E€TOM MPOU3BOACTBEHHOM 1€ATEIbHOCTH, YTBEPKAACTCS aIMUHUCTPALIEH.
[IpoiomKUTENEHOCTE paboOYero AHS WM CMEHBI, HEMOCPEACTBEHHO MPEIIIECTBYIOMINX
HepaboueMy NMpa3JHUYHOMY JTHIO, YMEHBIIAETCsl Ha OJIMH Yac.
4.2. PaboTta Ha mpeAnpuUATHU HE NPOU3BOIAUTCS B Mpa3AHUYHBIC IHH, YCTAHOBJICHHBIC
TPYIOBBIM 3aKOHOJATEIbCTBOM.
IIpn coBmageHWy BBIXOAHOIO M MPA3JIHUYHOTO JHEH IIEPEHOC BBIXOJHOTO JIHSA
OCYLIECTBJISIETCS B COOTBETCTBUU C TPYAOBBIM 3aKOHOIATEIBCTBOM.
4.3. OuepeaHOCTh MPEIOCTABICHHS OTIYCKOB YCTAHABJIMBAETCS AaJIMHUHUCTpaLUEd C
Y4€TOM MPOU3BOACTBEHHON HEOOXOJUMOCTH U MOMKETAHUI paOOTHUKOB.
[IpoIOKUTENBHOCTS  €KErOJIHOTO  OIJJaYMBAEMOT0 OTHYyCKa JJIi BCeX pPaOOTHUKOB
COTJIaCHO JIEHCTBYIOIIEMY 3aKOHOJATENbCTBY YCTAHABIIMBAETCS HE MeHee 28 KaJleHIapHbIX
nueit. Ilo cormacoBaHuio ¢ agMUHUCTpalMed pabOTHUKY MOXET OBbITh MPEIOCTaBIICH
JOTIOJTHUTENIbHBINA OTIYCK 0€3 COXpaHEeHUs 3apabO0THOM IUIATHI.

5. lHoompenus
5.1.  3a  oOpa3noBoe  BBINIOJHEHHUE  TPYAOBBIX  OO0SI3aHHOCTEH,  MOBBIIICHHE
MPOU3BOJUTENIBHOCTH TPYyJAa, YIy4IIeHHE KadecTBa MPOAYKIHMH, MPOJODKUTENBHYIO H
0e3ynpeuHylo paboTy W JpyrHe yclexu B TpyAe NPUMEHSIOTCS CIEIYIOIUe MEephI
MOOIIPEHUST pAOOTHUKOB:



- 00BsiBJICHHE OJ1ar01apHOCTH;

- BBIJIa4a MPEMUH;

- HarpaxJIeHNe IEHHBIM TI0JIaPKOM;

[ToompeHus: OOBSABIAIOTCS TPUKA30M, ITOBOJATCS JO CBCJACHHS BCErO0 KOJUICKTHBA W
3aHOCATCS B TPYJAOBYIO KHHKKY paOOTHHKA.

6. OTBeTCTBEHHOCTH 32 HAPYLIeHHeE TPYA0BOI JMCIUIITTHHBI
6.1. Hapymenue TpyqoBOW [IHCLUMIUIMHBI, T.€. HEUCIIOJHEHHE WM HEHaJJIexKallee
HCIIOJTHEHUE TI0 BUHE PabOTHHKA BO3JIOKEHHBIX HAa HETO TPYAOBBIX 0053aHHOCTEMH, BIICYET
3a cO0OM MPUMEHEHHE Mep TUCIUIIMHAPHOTO UJIM OOIIIECTBEHHOTO BO3/ICHCTBUS, a TAKKe
NPUMEHEHNE UHBIX MEp, MPEAYCMOTPEHHBIX JCHCTBYIOUIUM 3aKOHOIaTEIbCTBOM.
6.2. 3a HapylieHHE TPYJOBOW AMCUMIUIMHBI AJIMUHUCTPALUA MPUMEHSET CIEAYIOIINe
JTUCHMILTHHAPHBIE B3bICKAHUS:
- 3aMEYaHMUe;
- BBITOBOP;
- YBOJIbHEHUE 110 COOTBETCTBYIOLIUM OCHOBAHUSIM.
VYBoJIbHEHHE B KauyecTBE IUCIMIUIMHAPHOTO B3BICKAHHWA MOXET ObITh NPUMEHEHO 3a
HEOJIHOKPATHOE HEHUCIOJHEHHE pPaOOTHUKOM O0€3 YBaKHUTEIbHBIX IPUUYMH TPYIOBBIX
00s13aHHOCTEM, €CIIM OH UMEET AUCLUIIIIMHAPHOE B3bICKaHMUE.
6.3. JlucruruiiHapHble B3BICKAHUS MPUMEHSIOTCS PYKOBOJIUTENIEM MPEANPHUSITHS.
AIMUHHUCTpaAIUsi MMEET TMpaBO BMECTO HAJIOXKEHUs AUCHHUILIMHAPHOTO B3BICKAHUS
nepesaTh BOMPOC O HAPYIIEHWH TPYAOBOW IUCIMILIMHBI HA PAaCCMOTPEHHUE TPYIOBOTO
KOJUIEKTHUBA.
6.4. Jlo HanoXeHUs B3BICKAHMSI OT HAPYIIMUTENS TPYIOBON AMCIMUIUIMHBI JOJIKHBI OBITh
3aTpeboBaHbl OOBSICHEHHS B MHCbMEHHOW (opme. B ciiydae oTka3a pabOTHHMKA [aTh
YKa3aHHOE OOBSICHEHUE COCTABIISETCS] COOTBETCTBYIOLIUH aKT.
OTtka3 pabOTHUKA JaTh OOBSICHEHUSI HE MOXKET CIYXUTh HPENATCTBUEM JUIsl IPUMEHEHHUS
B3bICKAHUS.
JlucuunianHapHOe B3bICKAHHWE IPUMEHSETCS HE TMO3JHee OJHOro Mecsla Cco JHS
OoOHapyXeHUsI TPOCTYIKa, HEe CUMTas BpEeMEHHM OOJie3HWM pabOTHWKA, MpeOBIBaHUS €ro B
OTIIyCKE, a TaKXX€ BPEMEHHU, HEOOXOAMMOI0 Ha y4eT MHEHUS IPEJCTaBUTEIBHOIO OpraHa
pabOTHUKOB.
JlucuuninHapHOe B3bICKAaHUE HE MOXKET OBITh MPUMEHEHO MO3/IHEE MIECTH MECALIEB CO JHS
COBEpIICHMs] TMPOCTyNKa, a MO pe3ydbTaTaM pEBU3HH, MPOBEPKH (PUHAHCOBO-
XO3SIMCTBEHHOW JIESITETbHOCTH WUJIM ayJUTOPCKON MPOBEPKHU - TO3/IHEE ABYX JIET CO JHS €r0
coBepIlieHHsI. B yKkazaHHbBIE CpPOKM HE BKJIFOYAETCS BPEMs MPOHM3BOJACTBA MO YTOJIOBHOMY
Jeny.
3a KaxOpld JAUCUUIUIMHAPHBIA TPOCTYNMOK MOXET OBITh MPUMEHEHO TOJBKO OJIHO
AUCIUILTHHAPHOE B3bICKAHUE.
6.5. IIpuka3s (pacnopsbkenue) padorogaTens 0 IPUMEHEHUH JTUCIUIUIMHAPHOTO B3bICKAHMS
0o0BsABIIAETCSI PAOOTHUKY TOJ PACHUCKYy B TEUCHHE TpexX pabouyux ITHEH CO JHS €ro
u3nanus. B ciydae oTkasa paOoTHHMKa MOJNMUCATh YKa3aHHBIM NpHKa3 (pacrnopspKeHue)
COCTaBJISIETCS] COOTBETCTBYIOIIHI aKT.



6.6. Ecau B TeueHue rosia co JHSA NPUMEHEHUS AUCUUIIMHAPHOTO B3bICKAHUS PAOOTHUK HE
OyAeT MOABEpPrHYT HOBOMY JWCLUUIUIMHAPDHOMY B3BICKAHUIO, TO OH CUMTAETCs HE
MMEIOLIUM JUCLUIUIMHAPHOTO B3bICKaHUs. B TeueHue cpoka AEHCTBUS IUCHUIUIMHAPHOTO
B3bICKaHUSl MEphl TOOIIPEHUs, yKa3aHHble B HacTosmux llpaBuiax, k paOOTHHKY He
IPUMEHSIOTCSL.

PaGoronarens 10 ucTedeHHs roja coO JHA NPUMEHEHHUs AMCLUUIIMHAPHOTO B3bICKaHMS
MMEET MPaBO CHATH €ro ¢ pabOTHUKA MO COOCTBEHHON HMHMIIMATHBE, MPOChOE CaMoro
paboTHHKA, XOAATaliCTBY €r0 HEMOCPEACTBEHHOTO PYKOBOJUTENS UIIH PEICTABUTEIIEHOTO
opraHa pabOOTHUKOB.

6.7. C nmpaBujiaMi BHYTPEHHETO pacropsijiKa JOJKHBI ObITh 03HAKOMJIEHBI BCE paOOTHUKHU
npennpustus. PaboTHUKN 00s3aHBI B CBOEH MOBCEIHEBHON paboTe cOOII0IATh MOPSIOK,
YCTaHOBJICHHBIN MPaBUIIAMHU.



JIuct o3nakomienus pabotHukoB MbOY upeimteikckas COII
¢ IIpaBunamu BHyTpEHHETO TPYIOBOTO paclopsika sl paOOTHUKOB
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